
UNITED STATES
DEPARTMENT OP THE INTERIOR

NATIONAL PARK SERVICE
REGION POUR

ISO New Montgomery Street
San Prancisco 5» California

No. U9-S2.

June 9» 19^9•

REGION POUR MEMORANDUM,

Your attention is called to the first paragraph of the Directorfs

informational memorandum of April 25 advising that a supplemental report

covering significant events of the year, which were not covered by the

June 1 report already submitted, should be furnished in time to reach

the Director's Office not later than July 15.

While not specifically stated in the Director's memorandum, the orig¬

inal of this supplemental report should be mailed to the Director and two

copies supplied this office, as in the case of the June 1 report.

Regional Director,
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Informational

April 25,:1949,

Each Regional Director and Superintendent is requested to prepare,
for submission to this Office not later than June 1. a report recounting;
the most significant events of trie 19U9 fiscal .year up to the date of
submission. This, should be followed, after July 1, by a supplemental
report covering any significant events of the year not covered by the
June 1 report# • This supplemental report should reach the Directors
Office not later than July 15«

This material is requested for use in preparing the DirectorTs
19-U9 Annual Report to the Secretary# The June 1 and July 1 reports to¬
gether mil constitute the Superintendents Annual Report; no other
will be required#

PLEASE NOTE THE FOLLOWING INSTRUCTIONS AND FOLLOW THEM CAREFULLY:
1# Start the task by making as complete a list of possible topics

as you can# Of each one ask yourself the question, "Is this of sufficient
importance for mention or discussion in the Director's Annual Report?"
If your answer is definitely in the negative, eliminate it from the list;
retain all others# In writing about any topic, make your account com¬
plete; include such details as are needed to make the situation described
clear to an individual unfamiliar with the place or the attendant circum¬
stances, but do not load it with moro detail than is necessary# We shall
endeavor to review submissions here as promptly as possible, and will ask
for more information on any topics that seem to deserve fuller treatment.

2. Each topic should be given a brief heading and should be started
on a new sheet; topics should be numbered consecutively; there should be
a cover sheet containing a numbered list of the topics; and all should be
clipoed or stapled together#

3# Each sheet must bear the name of the area from which it originated.
[j.# The original of each report will bo mailed to tho Director's

Office. At the same time, two copies will be mailed to the Regional Office.
The Regional Director will be expected to review those and to fdrwcppd'vo
the Director* s Office ono copy of each, on which he will have
such items as he considers of special importance# tvV"Asst" Supt. Chief Cler]

.Engineer

-Naturalist

ef Ranger „.

.(^Adm. Assists^SrSy

.. -Oper. Mgr.

...Forester .

.. .Mechanic

.. .Files .....



5* The Regional Directorfs report will deal with significant
Regional Office events or activities; it should not attempt to summarize
events throughout the region or the reports received from the Superintendents

6« Any field official should feel free to offer suggestions for
improvement of the overall character of the Director's Annual Report or
for treatment of any topic or any phase of the work of the Rational Park
Service in the report*

/

/

207-01,4 Reports, Supt's, Annual 1304

55552
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MEMORANDUM for All Field Offices,

Each Regional Director and Superintendent is requested.to prepare,
for submission to this Office not later than June 1, a report recounting
the most significant events of the 19^9 TTscaTWTear" up to the date of
submission. This should be followed, after July 1, by a supplemental
report covering any significant events of the year not covered by the
June 1 report. This supplemental report should reach the Directors
Office not later than July 15«

This material is requested for use in preparing the DirectorTs
19U9 Annual Report to the Secretary. The June 1 and July 1 reports to¬
gether mil constitute the Superintendent's Annual Report; no other
will be required.

PLEASE NOTE THE FOLLOWING INSTRUCTIONS AND FOLLOW THEM CAREFULLY:
1. Start the task by making as complete a list of possible topics

as you can. Of each one ask yourself the question, "Is this of sufficient
importance for mention or discussion in the Director's Annual Report?".
If your answer is definitely in the negative, eliminate it from the list;
retain all others. In writing about any topic, make your account com¬
plete; include such details as are needed to make the situation described
clear to an individual unfamiliar with the place or the attendant circum¬
stances, but do not load it with more detail than is necessary. We shall
endeavor to review submissions hero as promptly as possible, and will ask
for more information on any topics that seem to deserve fuller treatment.

2. Each topic should be given a brief heading and should be started
on a now sheet; topics should bo numbered consecutively; there should be
a cover sheet containing a numbered list of the topics; and all should be
clipoed or stapled together.

3. Each sheet must bear the name of the area from which it originated
I4,. The original of each report mil bo mailed to the Director* s

Office. At the same time, two copies will be mailed to the Regional Office
The Regional Director will be expected to review these and to forward to
the Director*s Office one copy of each, on which he will have indicated
such items as he considers of special importance.



5* The Regional Director!s report will deal with significant
Regional Office events or activities^ it should not attempt to summarize
events throughout the region or the reports received from the Superintendents.

6* Any field official should feel free to offer suggestions for.
improvement of the overall character of the Director1s Annual Report or
for treatment of any topic or any phase of the work of the Rational Park
Service in the report*
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